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APPLICATION FOR PERMISSION TO RENOVATE
Points to note

This form can be downloaded from the website http://www.dbcommunity.hk and e-form is

strongly advised to be used for application.

Fill in the application form “Application for Permission to Renovate” (a total of 12 pages).

O The email address of the Owner must be provided on page 5 for which permission for
application will be sent to the Owner through email only.

Refer to the Annex for those additional requirements on renovation in respective village and fill

in the “Non-Refundable Renovation Charge Payment Form” (except Chianti, Amalfi and

Positano). Additional requirements and charge payment forms can be downloaded from the above

website.

If in-house flushing water supply is required to be suspended for the renovation work, please fill

in the “Request for Suspension of Flush Water Supply” form and pay the relevant

administration charge. Related forms can also be downloaded from the above website.

Pay the renovation deposit and non-refundable renovation additional charge (if any) through the

following methods:

a) By cross cheque payable to “Discovery Bay Services Management Limited”; or

b) By direct deposit to our HSBC bank account no. 111-386710-001 and provide the bank-in
slip/customer advice as record.

Return the full set of filled forms, cheque/payment record of renovation deposit and non-

refundable renovation additional charge (if any) and other supporting documents by email to

dbreno@dbsml.com for permission process.

For any enquiry, please call our City Management at 2238 3601 during office hours.
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To Discovery Bay Services Management Limited

] WWRERBEEARA
Unit 103, Discovery Bay Office Centre No.2, Plaza Lane, Discovery Bay, Lantau Island, Hong Kong
& %wﬁm i S ERHR —aklastE R B L 103 =
Tel ExE: 2238 3601

Part A Please use BLOCK letters in completing this application form
AR i FHIERS R R b RAR

APPLICATION FOR PERMISSION TO RENOVATE

ZEAEBHF
Renovation Unit (ZE{Z EA(1r)
O First Application O Extension O Additional Job
ERAGEE AERA R "IN TIEHEE

I/We apply for your permission to carry out the following renovation works (plans to be submitted as
needed):-
RNIBATHEE N AL (A0A 75 A I L&A -

1. Work Duration: From To
THHHE FH E

Unless with justification accepted by Crty Management, maximum 4 months” work duration is permitted for
first application and no more than 2 months for each extension application. If more than 2 months
extension is required, please state the reason in the application for Czty Management to consider.

%ﬁﬁﬁ“ﬁlﬁﬁ%‘ﬂ’]ﬁm BEXHFERZR AEH > STEHHFEATSN 2 @R - OFEHE
B2 EA > FERFHRARRE > DERTEEEERE -

(Please allow 3 working days for approval when all the required document(s) are submitted.)

(LRERG# H BT R AT X 0T 3 L IEXRES - RLAFIZEE)
2. Particulars of Work TI2AR

(Please put “Y “ in appropriate boxes for work nature, location and fill in the details if required.)

FEREBEEAN TV ) DR TR A B R AR

Painting
/EE/ I*i
Location: Whole Unit Living Room Dining Room Master Bedroom Guest Bedrooms
firE 2E £ BREE T N e
Bathrooms Kitchen Others (Please specify):
TRt [5tP5 HAth GHEEH):
Flooring
HiR
Location: Whole Unit Living Room Dining Room Master Bedroom Guest Bedrooms
L& e = B BN~ =5
Bathrooms Kitchen Others (Please specify):
JETFT 5155 HoAh GEaEHA):
Work Details: Retile Polish & Wax Others (Please specify):
THEAE AT B KT LA GEEEI):
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Please submit drawings and specification for the following:

HRF THILES - Bk EEA - W5 TERE:

Pipe Work (Please provide the routing plan if a new route is proposed, specify location and work details)

KU (U5 Roorigsar - RfRftEseRr - BN ITE)

Replacement / Repair of water pipe(s) must take place at designated location(s). Building exterior wall(s)
and external appearance should not be adversely affected.

DRI RIEINETE E LB A / 4EE7KIE | HKE - KR G BRIE S M S ML R St

Type: Potable Flushing Drainage Discharge Pipe
el f7K FRIETZK HeKE
Location: Master Bathroom Guest Bathrooms Kitchen
e F AR & B IHIAT [5)7
Others (Please specify):
FAth, GAEERA):
Work Details: Replace Repair Others (Please specify):
TRANE kit HEfz HoAth GHEEDA):
Window (Please specify location and work details)
P Gt E R TTE)

Window frame, grille (if any), sealant and glass panel must stick to original pattern and colour

HEEIE - BeR) » BEBANSEEER - BEERERE A RE 2R

Replacement / Repair of window(s) / window leakage must cause no adversely impact to appearance and
structure of building exterior wall(s)

B | dEEinE 1 DK TR - AR

Location:

&

Work Details:
TEAE

e

=H 3=

PNERIN PN &

Whole Unit Living Room / Dining Room Master Bedroom Guest Bedrooms
= B I FABE %
Bathrooms Kitchen Others (Please specify):
JETFfT &t 55 FAth, GEEEHA):
Replace Repair Add Waterproof
ki EfE e FrzK
Others (Please specify):
HoAth, GEaEIH):

Air Conditioner (Please specify location and work details)

RAGHEFEIMIE R ITE)

Air Conditioner must be installed / replaced in the designated location.

WRAERE TR E L B2 | i

Location:

&

Work Details:
TEAR

Form No: DB/DECO/001

Whole Unit Living Room / Dining Room Master Bedroom Guest Bedrooms
ENE I /AR ESUNZ £
Others (Please specify):
HoAthr GHEEIH):
Replace Repair Add Others (Please specify):
E&i Efz Hrin Bt GREED):
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Scaffolding (Please provide scaffolding permit with valid endorsement to Local Management Office &

its renewal once in every 14 days. Copy of Contractors’ All Risks Insurance are also required.)
B GRS a5 N 2 A REe el A T o EE R - R+ KRB —X
FRIRACEE TR rbg 2 FEHAEIA)

For the purpose of :

TR AR
Period : From To
HHA RE| Ed)
Location: Whole Unit Living Room / Dining Room Master Bedroom Guest Bedrooms
fire = B FABE =5
Bathrooms Kitchen Others (Please specify):
JETFfT &t 55 FAth, (FEEEAA):

Remark : Scaffolding holes must be filled up with water-proofing sealant of colour close to external wall
during its removal.

fsE SR L - M REAT S MR CL K BB -

Alteration of non-structural Walls, Partitions and other structures (Please specify):

FR4ETEIGEE - FRASBCAS I TR (GEE)

Others

HoAl:

Remark : Replacement/ Repair of all fixtures and fittings must stick to original pattern and colour if those
fixtures and fittings form part of external appearance.

fst A SEEFRAEE B - BREE R AR A RE 2
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3. Eco-Decorator YES & NO &
i EEak RIS O O

4 . 1 If no, you may contact Discovery Bay Services Management Limited (DBSML) if you are still
interested in becoming Eco-Decorator.

s o (B R Rk O B R A B - SE B B B A TR A SR

4 . 2 If yes, please advise whether green measures will be taken by completing the following.

WIE - FEEYIHIARE®) 2 (VISR
Official use by Green

i)  Concept of green decoration design Lifestyle Committee
SRR H Mk % B G A
O

ii)  Green material of decoration to be used
(EF LU T EROR SRR

a
iii) At least one green measure which details below to be adopted during
decoration
TEASERAE - BRANEA i/ D —TEER R i
a. Noise & 5HE O
b. Dust EEI® HIH O

c. Smell FEEFHE a

d. Electric appliance and lighting decoration No. “1” energy label to be
purchased and installed

DU EE RS A SRS PRI 1 4R AE TR R

a

e. Other H {t a
iv)  Separation of decoration waste

BRIy R RSRIO

a. Paper &f 7 O

b. Metal & & O

c. Glass I 1% O

d. Plastic 5 & O
v)  Other green measure

HAN IR R E O

Remarks: Thank you for adopting the above-mentioned green measures during decoration. | K Agree [5] &
These proposed measures will be assessed by DBSML at its own discretion to decide the | O pisagree 7[5
contractor to be entitled for the privileged offer.
fhink: SR RIRE I - 2 SR BB E AR A EHEER - B0 | Assessed and
AR ISR o I SRE IR EEA IR A B A A BE AR ARGE LA ET | recommended by:
AIAZNE LR -
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Part B DECLARATION AND UNDERTAKING FOR RENOVATION
2 KEILERERERE

I/We (Owner/Tenant/Authorized Party) understand and agree that-
ARNFAT CEEME I A +) HE-

(1)  No work shall commence unless written approval from Discovery Bay Services Management Limited (DBSML) Office is
obtained. When the approval is granted, a copy of the approval letter will be posted near my/our premises for identification
purpose. Nearby units will also be informed of the same by DBSML. DBSML reserves the right to stop any on-going works
until such approval shall have been granted.

ARG S ER A EHARAFFERAUAEZ AT > RAlE L - EREUAER - AUERERENAN M B FELE
Al o AT BEANE B - MBS EEARAFRARELE T - EEFHEEEAIL -

(2)  Contractors are required to provide their company business card or a copy of the Business Registration (BR) certificate and
th?ll’ contact information to complete the application. DBSML may refuse to process an application with incomplete
information.

AP BB A - — ORI I R SRpE SR SR R A TR LR - MR (RS B R E R -
TSR EREEHEARA S AR RA IR S U Z 5 -

(3) In case of Unauthorized Building Works or anything violating to these rules are found, DBSML has the right to stop the
works and request the workers to leave the subject unit.
T SUERR BB TS IRA B TR A AR S SRR e T (L (R T AR S RASE PRI RAK - BB AR
EHARA EARENRHE LA RE TR - WEKRATE T AR B,

(4) If the work involving scaffolding work, owner/tenant/authorized party is recommended to engage a suitable contractor with
good safety record to carry out the scaffolding work. 1/We agree to remind and ensure the contractor to follow the relevant
laws/subsidiary legislations and guidelines issued by relevant organizations.

W TREN RMHZE AR - R I P i N HE A &l R & BT 40 BRI R i T A RN ZR L A0F
P/ 2 [E R HR B G W O S s F R RRD A B/ M S A B R AH BRI A 38 HavHa 5 [ETTARAMIZE T(E -

(5) When submitting the renovation application, the owner/contractor is required to pay an additional fee and refundable
renovation deposit (different amounts apply in different Villages). For security purpose, the contractor shall provide all
workers’ names, their Identity Card/Green Card Numbers and Octopus Card numbers.

TERACHHE ST, FHEEAMECEH—H8C  BREMIEGER) - DURTREZ FEiEE - iR
M AR A RN TS - By e8P SR Lk Uz iR RS -

(6) The approval from DBSML does not automatically imply the approval of other authorities concerned.

T SER B EEARA S A AT RHAARIEUE [ A SLEFTNE AR R -

(7) DBSML reserves the right to remove any unapproved fixtures and structures or to stop any renovation works or the operation
of any heavy mechanical devices that may constitute nuisance or damage or hazard to the nearby units or the general public.
Such actions may include but not limited to temporarily suspension of water and power suppl)/ to the renovating units
premises without notice. All costs incurred in such actions shall be reimbursed by the Owner/Tenant/Authorized Party
concerned to DBSML.

TS BN EEA IR AR E ARG 2 B R TV S IR A ROA I SR8 2 TS
R 2 $RMF - BE R A RN R RGBS BE - DIRI % TRREEETT - TSR EMHPMER
EAN LA A RN SRR E TS (R — VI A -

(8) Works are only be carried out between 9:00a.m. and 5:00p.m. Mondays to Saturdays. No noisy work is permitted on
Saturdays. No work is allowed on Public Holida?/s.
Please refer to the Annex of respective villages for other additional requirements including but not limited to the amount of
]Eenova_tion deposit, non-refundable renovation charge and allowable working time for different villages which may be varied
rom time to time.

TR A eI — 2 B O 2 4 5 RpIRETT o B8R alEfTIE S TAZ - AR BIHAS I TR T -
SARAEALEAGEOR - SRS RISAITR ZEEIIR &P EfEEARNENENTE ST - AT RE R EH
K Ses T AR > 1T ELA TR - ARk mT TR e i A S J B R

(9)  Owner/Tenant/Authorized Party is responsible for removing all debris or waste materials arising from the renovation works
which must not be left unattended in the common areas. Such debris or waste shall be put into bags or well covered. DBSML
will remove any unattended debris or waste left in the common areas without prior notice and the costs so incurred shall be
reimbursed by the Owner/Tenant/Authorized Party concerned to DBSML.

SEEMEPIZ N HATURHEATA TS 2 R MBS AL A A B AT - AR EBE K BERAR
Repeiy HEE o MBS EEARA SREEERN AR IT 2RI KBRS T @A » S/
AN AHE T RS S [(REZ B -

(10) Owners/Tenant/Authorized Party should employ Registered Construction Workers to carry out works for designated trade, if
required, including but not limited to registered electrical contractor (REC) for electrical works.

SEEMHP A N LIS Eat AR T B TAR TF > AfEEARN M ER R TE ) TR -

(11) Owner/Tenant/Authorized Party understands and agrees that DBSML will, for security purpose, record details of the identity
card or green card of workers as well as their Octopus Cards before they carry out renovation works inside the units. DBSML
has obtained the full support of the Police to do so.

EEMPAE AN LA KFEERFERBEEARA T AN IRZHE - I T AR ETEEREH
B Urs s LU R B2 AVER - BTN S R B R B HA IR A S TSR -
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(12) As an Eco-decorator, | /we agree to adopt the approved green measures listed under item 4 of Part A during the renovation
works and the Owner/Tenant/Authorized Party and the Eco-decorator permit DBSML and its representatives to inspect the
progress of implementing the green measures in proper manner.

E RyRr ek CuRItes - JARMFIFRINEE TIEHE R AR R 4 IRKGERAVERCRIEHE > [FIRFE /A P I0H%
N R Rk R RS Ko Foa i B IR 1 B VA TR A SRV B A B A A HE TEROR G HEHHESE -

I/We (Owner/Tenant/Authorized Party) undertake to be responsible for any misbehaviour of the contractor(s) employed by me/us.

AN CEEM AR L) RS A RS 2 — A ET & EER -

Irrespective of whether this application is submitted, 1/We (Owner/Tenant/Authorized Party) shall, upon such submission, be
deemed to have understood and agreed to the content of this Declaration and Undertaking for Renovation form and the City Rules
relating to decoration and alteration works and the attached “Guidelines & Procedures to be Followed for Renovation Work in
Discovery Bay”, and shall duly observe and procure the contractor(s) employed by me/us to duly observe the same and undertake
to fully indemnify DBSML against any breach of the same by me/us or by the contractor(s) employed by me/us.

{ENAHEE RS » AN CEEMEPHERE AN L) BIai R K EEARE TR AGE LEHEZNE ~ 3
BIERISEE KO TARZ Rk - DU TS @ = NEEE TR - SRR ST IR e AR ST &k 5 X
AT FH 2 AR AR Z A - A NRTE & A i FE R B A TR A SE 2 i -

To be filled by Owner/Tenant/Authorized Party (with proof of applicant’s status)
FHSE B PR L GETRELTH = I N L AYs8EH M) SR

B 44 Name in English :

HE{5 B {7 Unit Address :

FEeLETel. No. :

#£ 3 &EHS Owner’s Email :

SAET B A ERE EF I RXIG T

*Permission for application will be sent to the Owner through email only

I/We declare that below company has been employed by me/us to carry out the above renovation work

RNBFTEHACIRA LT AF BA A E TR E TR

(Name of Decoration Company Z¥¥rG-25%)

FHZ (M5 1E 5 To be filled in by Payer

Please note that the payee of the Refundable Renovation Deposit must be the same person shown on the below.
LR BEEEHES Z WG AL VEB LI T AR -

Name of Deposit Holder of the Renovation Deposit and
Payer of the Non-Refundable Renovation Charge (if applicable)

ReEteERrA AR RE 2 BB EA) (TRAE#

I/We acknowledge receipt of the enclosed notice (if any) issued by the Buildings Department regarding the unauthorized building
works and undertake to duly observe the same.

ANBEMERCWEIN EQER) 2 BT 2 A ME R TR EE & ARRE -
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Record of Worker Information for Renovation Work

FETEAN BB

To be filled in by Decoration Company
EARHREER

I/We, the Decoration Company for the renovating unit, understand and hereby allow DBSML to post our company/my details
near the entrance of the unit concerned and notify nearby units at the discretion of DBSML.

ZIKJ\/WF'% SERRAL AR - B ROk SUE IR E A TR A B B TR E R A A TR NER S E 558
R FIE AT AL -

K Wit 4 fEName of Decoration Company™*:

205 Busi N _
P E 5058 Business Registration No: For Office Use Only & s
. , AR H 7
N Hi . H
feEwi 5 H#H Date of Expiry: Copy - Ves No
HAtrzg o H &
44 D)
Fiiét A Contact Person : Others Proof: Yes No
EEzETel. No:
Hbhik: Address:
TfE N8 Worker Nos.:
BN EE, Fi EEEEIHDIZLEEH -
If decoration handled by individual, please provide declaration as proof.
Worker Name Octopus Card Number ID/Greencard number
T JNEE IR 5ES S5 S AR T
1
2
3
4
5
6
7
8
9
10

The information provided on this form will only be used for renovation application and will be kept confidential. Applicants who
wish to revise the data, please contact us.

DLUEERHA RS TIZ AR - ORMEEIIRE » Ha NI ) > SR BRI

It is also the decoration company’s / contractor’s responsibility to keep the above personal data confidential.

AR BRI LA SRS - WA EERE R BT SRR &N -
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GUIDELINES & PROCEDURES TO BE FOLLOWED FOR RENOVATION WORKS
IN DISCOVERY BAY

1 Owner/Tenant/Authorized Party applies directly to Discovery Bay Services Management Limited (DBSML) before
commencement of work in accordance with Section B & G of the City Rules. It should be noted that Owner/Tenant/Authorized
Party are not entitled to alter the external appearance of the premises owned or occupied by them (including repainting of the
external walls) unless with the prior written consent of DBSML. DBSML may in its absolute discretion withhold approval without
giving any reason.

2 Owner/Tenant/Authorized Party are required to pay a renovation deposit, depending on the size of the premises and the amount
of work to be undertaken, to DBSML. Such renovation deposit will be refunded upon completion of the work, subject to full
compliance with the following 3 conditions: -

a) the work has been completed in accordance with the details specified and approved on the application form.

b) Owner/Tenant/Authorized Party is responsible for removing all debris or waste materials arising from such work which
must not be left unattended in the common area. Such debris or waste shall be put into bags or well covered. DBSML will
remove any unattended debris or waste left in common area without prior notice and the cost incurred in the removal thereto
shall be reimbursed by the Owner/Tenant/Authorized Party concerned. Please note that in accordance with the current
statutory requirement, all construction waste producer(s) such as contractor(s) or premises Owner/Tenant/Authorized Party
who undergoes renovation /fitting-out work prior to using government waste disposal facilities, needs to open a billing
account with the Environment Protection Department (EDP) and pays for such construction waste disposal charge as levied
by the EPD. Owner/Tenant/Authorized Party may also engage a contractor with valid billing account to make arrangement
for disposal of the construction waste.

C) no damage or loss has been caused to any common areas or facilities of Discovery Bay.

Owner/Tenant/Authorized Party will not be entitled to any refund so long as any one of the above conditions remains
dissatisfactory. When the work is completed, the original renovation deposit receipt must be returned to DBSML for the
application of renovation deposit refund. If everything is in order, the deposit will be returned without interest within 30 working
days.

3 Decoration Company/Contractor MUST provide detailed information of their site supervisor, project manager and workmen at
the time of application and the information should include the name and Octopus Card Number. The Contractor should notify
DBSML of any changes on deployment of workmen during the course of renovation. DBSML and its representatives may conduct
inspection from time to time to verify the identity of the workmen working in the unit, and reserve the right to request any workmen
who are not in the list or do not possess a registered Octopus Card to leave the premisesimmediately.

4 DBSML reserves the right to inspect the progress and conduct of the work at any time to ensure that it is carried out in the approved
manner and in accordance with the City Rules and to take immediate action to stop the contractor from intending to proceed or
proceeding with any unauthorized works. Upon request, the worker must show the registered Octopus Card for identification.

5. No worker of the Decoration Company/Contractor shall be allowed to stay overnight on site without the consent of
Owner/Tenant/Authorized Party.

6. Decoration Company/Contractor are not permitted to bring any motor vehicles to Discovery Bay without prior approval by
DBSML. (For details please refer to Section E of the City Rules)

7. For general guidance on those renovation items which are permissible, please contact our staff at the Local Management Office
or the City Management Office. (For Chianti / Amalfi / Positano / Poggibonsi: All environmental balconies and non-enclosed
areas are not permitted to be altered or enclosed in whole or in part. Balconies of two adjacent units are also not allowed to be
combined into one. )

8. The Owner/Tenant/Authorized Party shall be fully responsible for the conduct and activities of the workers of the Decoration
Company /contractor. During the renovation, the main door must be closed at all times.

9 For any work or queries involving like LPG supply system, please contact DSG Energy Limited (Tel. No. 2435 8388) before work
starts. DSG Energy Limited will advise the Owner/Tenant/Authorized Party on the safety guidelines and relevant requirements.

10.  Decoration Company / Contractor must obtain the prior approval from DBSML before proceeding with scaffolding erection on
external wall. Upon its completion but before allowing workers to get the access through the scaffolding, the contractor is required
to submit the approved Form 5 and its subsequent renewal (if any) to DBSML for record purpose. DBSML may deny access to
the scaffolding unless and until Form 5 reaches DBSML. Under no circumstances, DBSML will assume any responsibility or
liability arising from or caused by the failure of obtaining the approval or its subsequent renewal of Form5.

1. If work affects neighbour nearby, including noise, dust, odor, etc., Decoration Company/Contractor shall promise to take sufficient
effective measures, including but not limited to closing doors, installing effective air extraction facilities, etc.

We trust that you will appreciate the above measures aiming to maintain a tranquil and harmonious living environment for all the
residents of Discovery Bay. Thank you for your cooperation.

DISCOVERY BAY SERVICES MANAGEMENT LIMITED
(Licensed PMC No. C-899891)
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I RBENEE TR

1 EEMEF A N AR TAZRRIEM AT B & G A ln S SR EHATR A HEE © FRIEFHESm
SR EHEARA A - LA AN TR a SR B 2SN (B Al RS ME E R
%) - mRBRBEEARA S AR AR Z 5 TS T EMRRE -

2. FrAEEMPAZEN RS TRESE TR SERBERARAE - HEEEM R miE N TEHEE %
Hat® - TIESRR - HRETT LU T ZIHMUE » BT SRENBEE

) U TR IR e A P e A8 5B s B ER A TR A SRR 52K -

Z) FEEMPHENLHAAT ST TS REZEHE B - FAERR AT - AR ZJEHE 5
BRI SS e RBitE - St EIRE EE AR A SR SRR AT Z R R BT A E S TE
F1 o XM PN LA A TRERIS EZARIEM - 5518 » $HRIREGIRE - P EEERE
BHEES - BIAURIRE SO S L P I N C AR TR BB E % - TR BRI EE YR B
it > W/E [ BRI R R CRORE) PR P ST AR Ve B - SE LMH P N LR
M E FERORE S AV SRV BAR P R 2 PR R S 3 -

A EHTRRARA B R N A FEI T 2 (R PRI SR -

{2 B N B R IR P SR A D BV —IAE - SEEML PN L8 2z i~ EsE - TiEE
g EEMEPHHE N TERFRE TR G - X B RIERG M SERBEHEARAE - £
AEERE R EER = TEIERAREHE -

3. REATFIKISIEREHEER > TR EREHEARAFRMHIRG TE - AN T ARERIEE > &
AR e I R - AR AR A S R s S E AR AT - sk E
ARAE 2 AR AR SR B R ER N TR B T A ZE S WIRREERERPMEA R0 LA
RS LA TR RER | -

4. R ERBEEARA EAEBER AR LR BT R ETIEARZ TIEER - ERFTAET P2 TR
S ESE AR ST B TARR  ARER > TAZHH R B G (NS DLALERH -

5 WMESETMHPMAEAN L ZEF ] BN E TR 2 TIE A RIS N E -

6. FRIEHESMFERBEHEARAFHMA - EMEEA SRR SRR R EA Mg ER - GF
a5 2 Bk A RIE I5H)

7. AR A o SFE B EER ST E TR BB o (I8 | REE | [RIE | BIE C TS
IRIREE 5 RIFENAH T F 2 BB T F I - R Z B N RE S A — )

8. SEEMHPIHUIE N LA TS Z B AR 2 TIEAREMFERN 2T G Tea®
A AR A HET TR RA_E AP -

9. WIAEETARREGAE RSy 2 5EMH - SRR SRR AR A EIE (FE5E © 2435 8388) - FMlmAEIRA
IRAFHGE T AR RRL 2SS | ZBERNEMOTER TR EME a2 -

10. BN EERE A E S M E IR B AR A S - 7 RN ER NS B EMIR - BB FIK
WP EAERIZE AR > AR IEAGERRT > AR E AR A ] 2 A MRS TLRIA R R AR (A1
P DAERCE: - R St Ei EEAIRA S A Re &R E T AR - FEEMER T - gk Es s
FRAFIRRA GIREEE A R R RE RS E A A SRR LIS BT B ERE R R -

11, TRAZESHGTER, AT - B2 - RARE, AR R HUe A 808, SfEEAIRIEFT - TiEEs
SRS S

EFIE IR H B R AR e it — (B IEHFRIEE 2 S ERN - B ek & F - "
Q&O\l VQ&

VERY
QRN 2

g MANAG?—‘§

far g E AR A H]
CRFkEs 5 5855 C-899891)

>
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UNAUTHORIZED BUILDING WORKS

Owners / Occupiers are hereby informed that the premises are under surveillance by the Buildings Department
for any unauthorized building works (UBWS). It is advised to note that before proceeding with any alteration or
addition work to the premises, owners / occupiers should ascertain whether the proposed work would contravene
the provisions of Building Ordinance.

Building works including metal cages, air-conditioning cooling towers, canopies, flat roof structures, rooftop
structures, structural alterations, drainage connections and etc., contravene the provisions of the Buildings
Ordinance and are therefore unauthorized. It may therefore be to a responsible owner’s / occupier’s advantage
to organize the removal work as soon as possible. It is also your responsibility to maintain your premises in a
safe and sound condition and free from UBWSs.

Owners / Occupiers are suggested taking steps to immediately remove any UBWSs and reinstate the premises to
accord with the latest approved building plans. Reference can be made to the ‘Guidelines for the Removal of
Typical Unauthorized Building Works and General Maintenance of External Walls’ issued by the Buildings
Department. Owners / Occupiers are also recommended to directly contact the Buildings Department as follows:

Buildings Department

12/F Pioneer Centre

750 Nathan Road, Kowloon
Tel.: 2626 1616
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DISCOVERY BAY SERVICES MANAGEMENT LIMITED
(the ""Company"")

NOTICE RELATING TO THE PERSONAL DATA
(PRIVACY) ORDINANCE

The Personal Data (Privacy) Ordinance (the "Ordinance") has been
passed relating to the collection, use and storage of personal data on
individuals. This notice is addressed to our existing and prospective
individual clients and other individuals including but not limited to
related owners/ tenants/ occupants/ visitors, from whom the Company
collects personal information in compliance with the Ordinance.

From time to time, it is or will be necessary for you to supply to the
Company with data in connection with the daily operations of the
Company. Failure to supply such data may result in our being unable
to establish or to continue or to provide property management services
to you.

The purposes for which data may be used are as follows: -

(@)  the daily operation of the services provided by the Company
including but not limited to circulating management notices,
company newsletter and communications relevant to the
management of the estate;

(b)  conducting customer and service surveys,
statistics;

(c)  determining the amounts of indebtedness owed by you;

(d)  collecting the amounts outstanding from you;

(e)  providing customer services and handling customer
complaints and enquiries;

(f) assisting in law enforcement purposes and meeting
requirements imposed by law or for claims related purposes.

occupancy

Your personal data held by us will be kept confidential. Other than
being used as the purposes above mentioned, your personal data will
not be sold, traded or rented in any forms through any means to any
other parties.

As a data subject, you have: -

(i)  theright to check whether the Company holds data about you
and the right of access to such data;

(ii)  the right to require the Company to correct any data which it
holds relating to you which is inaccurate; and

(iii)  the right to ascertain the Company’s policies and practices in
relation to personal data and to be informed of the kind of
personal data held by the Company.

Individuals who wish to access to or correct the data in accordance
with the Ordinance should contact:

Administration Department

Discovery Bay Services Management Limited
Rm.103, Discovery Bay Office Centre

No.2 Plaza Lane

Discovery Bay, Lantau Island Hong

Kong

Tel: 22383601 Fax : 2987 8192

In accordance with the terms of the Ordinance, the Company has the
right to charge a reasonable fee for the processing of any data access
request.

Discovery Bay Services Management Ltd.
(Licensed PMC No. C-899891)
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